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Earllen Latest 

Food Stamp butreach Consultant 
3. Action Aeauened 

6. Retordr Soriec Title /fol/owed by title uad in off&; if diffirenr) 

1. W Estabtisn Retention Schedule; record will continue to accumulate. I b. 0 Dispose of present accumulation; no further accumulation anticipated. 

1 to date Food Stamp Outreach Program Files 
What is the function of the Division and the Office in which this record series IS created? .- .. . _  

The Divisich of Benefits Payments is respbnsible for-supervising and regulating assis'tance ' 
programs which provide to indigents in the State food and monetary assistance atldlor medical 
care. 

The Food Stamp Outreach Program has the responsibility t o  inform all low-income households 
of the availability and benefits of the program and to encourage the participation in the 
program by eligible households. 

^ .  

This file contains the following documents /include form numbenand rir/es, if any): 
Attach semples of the file. 

Documents relating to: 
administering the Food Stamp Outreach Program in Georgia. 

Included are: 
form DBPIAPS (4)-127 (9-75) (Outreach Questionnaire Nonparticipation) which shows 
name, address, FSP case number, phone number of food stamp user and the reason for not 
buying food stamps for a particular month; and form DBP/APS(4)-128 (9-75) (Food Stamp 
Program Monthly Outreach Program), received monthly from each county in Georgia and I 

contains information as to County; District; Report for which month; 
time .eligibility workers involved with public assistance or food stamps; number of 
locations where individuals can apply for food stamps; 
of households using mail issuance; 
of individuals in those households; 

alphabetically by county. 
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number of full- 

number of mobile units; nunher 
number of households currently certified and number 
number of households who participated during the 
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8. Monthly Reference Rate 

10 One to six mnthr old 
Wmw-five months and older 
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: .Seven to twelve months old ; Thirteen to twenty-four months old . , ,I 

-. - 
. ?  

0.  Annual RAW gf Accumqatlon of Remrdr ' 

, .. - 
. ~ : L~wl-sizc draw& - .  il, ; Shelves. i Other /rpkiify/ __ 'c 

- .I . 
6 .  

I ,. \.-- . . - ' 
6 -  

- IOHt)  ~. . . .  ~. ~n-00-79; new, N ~ J ,  . - 
. . .  

. . .. 
. . .... 

~~ 

~. . . ~ . .  . 



long period, could these 
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. .> . The following requires the series to be kept: 
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11. Rotentlon Rqulremmta 

- ~ ~ -  years. 1. Audit period -years. : 1. SGte Law 
b. Statuta of Ilmitation years. c. Administratiw need years. 
c PdHllItW . 3  fiscal years. f. Federal retention instructions .:̂  years. 
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- 7 P - J -  - 2 Hold in thr current files area month(r) 2 yearls); then 
Trrnafer to local holding area; hold 
Trandr to State Records Center: hold 1 year($); then 
Destroy. 

year(4; then 

0 Trader to Sute Archives for permanent retention. 
0 Other LWdWJ 

~ -: State Record; komrnittee /S;gnamm) Date. ~ ... , 
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7. month and number of individuals in those households; individuals in 
public assistance households; individuals in nonassistance households 
who receive aid to families with dependent children; 
which did not participate during the month and reason (food stamp card was 
not received, selling hours were not convenient, food stamps cost too much, 
no longer need food stamps); number of households contacked for nonpartici- 
pation out of the total number of households that did not participate; 
methods used to contact the households which did not participate, (telephone, 
personal contact, questionnaire); if there has been a net change of 15% 
(plus or minus) in the number of households wh'ich participated; 
applications and subsequent certifications received during the month and 
number of individuals in those households; number of households approved 
during the month and number of individuals in those households; number of 
applications and subsequent certifications denied during the month and 
reason for denial (excess income, excess resources, failure to supply infor- 
mation or verification, failure to comply with work registration requirements); 
number of applications and subsequent certifications pending at the end of 
the month and pending over 30 days; 
the month, such as number of times radio and television announcements were 
used; 
material distributed; number of times slide presentation shown and number 
of persons attending; 
number of organizations other than DFCS working in outreach, 
is substaniative documentation to support claims on the form. 
also used to report the compiled county information, semiannually, to the 
United States Department of Agriculture. 

householda approved 

number of 

information as to outreach efforts @ing 

number of newspaper articles published and other pieces of printed 

number of DFCS volunteers working in outreach; 
Also included 
This form is 
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